Noah’s Ark Childcare Centres


Job Description for Early Years Manager
Reports to Area Manager
Role Purpose

· To provide a good example to the team working with you in the delivery of a child-centred environment

· To follow the policies and procedures of the company

· To make sure the daily programmes meet the needs of parents, families, children and Ofsted regulations

· To maintain a high level of parent partnership and excellent levels of customer care at all times

· To equip and resource the nursery within allocated budgets

· To maintain high levels of occupancy

· To ensure minimum staff turnover

Responsibilities

· To organise effective operational management of the nursery, including staffing levels and deployment

· To manage occupancy levels and budgets to ensure profitability

· To effectively lead a team to ensure a high level of staff motivation

· To implement Health and Safety policies and all other company policies and procedures

· To deal with any type of emergency appropriately followed by written reports to the relevant agencies

· To create an effective parent liaison so that parents feel part of the organisation and to communicate with parents the progress of the child

· To organise staff to observe, plan and assess children

Essential qualifications, training and experience
· A minimum of two years in a senior role

· NNEB/NVQ3 in childcare or equivalent (it is desirable to hold or be working towards a Level 4 NVQ or higher)
· An ability to use initiative and prioritise workload

· Excellent organisational skills

· Excellent communication skills

· The ability to lead and motivate a team

· Knowledge and understanding of Health and Safety Legislation

· Knowledge and understanding of EYFS
· Knowledge and understanding of Every Child Matters

· Knowledge and understanding of Early Years Foundation Stage

· Knowledge and understanding of Equal Opportunities

· Knowledge and understanding of Safeguarding Children

· Knowledge and understanding of finance

Desirable qualifications

· EYP Qualification
You will be expected to attend any recommended training for your own Continuous Professional Development[image: image1.png]



