Early Years Manager Factsheet for Noah’s Ark Childcare Centres

	Job Title 
	Early Years Manager

	Role
	To support, organise and lead the settings staff. To complete administration duties. You will have regular contact with your Area Manager and will need to liaise with Head Office. Please see job description for full details.

	Length of Contract
	Maternity Cover. Planned to start from the middle of March 2012 and end at the end of March 2013. 

	Qualification needed
	Minimum of a level 3 or equivalent in Childcare and the commitment to working towards a level  4 qualification.

	Pay per hour
	£8.68 - £8.88, depending on level of qualification.

	Place of Work (NB place of work is not contractual)
	Babbacombe

	Hours per week
	Ideally 37.5 but 30 can be a possibility.

	Days
	Monday – Friday (one day less than this if working 30 hours)

	Nursery opening times
	7.15am and 6.00pm 

	Length of Shifts
	Usually 8 hours

	Examples of shifts
	7.15 to 15.15, 8.30-16.30, 10.00-18.00. Shifts will be as regular as possible.

	Breaks
	If working longer than 6 hours a day (4.5 hours for young people), you will have a 30 minute unpaid lunch.  Extra 15 minute paid breaks are also given at the manager’s discretion.

	Probation Period
	You will have an initial probationary period of 6 months, in this time you will be monitored regularly and given feedback to check that you are the correct person for the post.

	Holiday Entitlement
	28 days pro rata, this includes bank holidays and three days off during the Christmas period.


